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Step 1: Select the Create New User at the Lobbying Database: 

http://lobbyistregistration.mt.gov/login.jsf. 
 

 
Step 2: Enter in your contact info and create login information. Select Save. 

Tip: Save your login information somewhere obvious for easy reference. 
 

 
 

 

 

 
 

http://lobbyistregistration.mt.gov/login.jsf
http://lobbyistregistration.mt.gov/login.jsf
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Step 3: Enter in your newly created username and password. Select Create New User. 

 
 

Step 4: Select Principal. 
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Step 5: If you have never registered as a principal in the lobbying database (you will not be in the 

database if you registered by paper), select Continue to Register a New Principal. 

 

 
 
 

Step 6: Click Certify to confirm that you have the authority to register as a principal. 
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Step 7: 1) Fill out the Principal Information Update section, 2) select the subjects lobbyists will be 

authorized to lobby on, and 3) select whether you want to file a L-2 or L-3 registration form (more info 

on registration forms at the 2019 Lobbying Guide). 

 

 
 

  

http://politicalpractices.mt.gov/Home/2019-Legislative-Session-and-Lobbying/2019-Lobbying-Guide
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Step 8: You now have the option to add lobbyists (select the Add Lobbyist), or, simply finalize your 

registration by selecting Finish and Register. If you select Add Lobbyist, continue to step 9. 

 

 

 

 
Step 9: In this screen, you can search for already-registered lobbyists for whom you will be their 

principal. Enter in information about their first and last name and select Search Lobbyist. 
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Step 10:  

OPTION 1: If the lobbyist you are searching for has already registered in the online database, their name 

will come up in the “Search Results.” Click on their name to add them as a lobbyist. (Continue reading 

below for next steps after you have clicked on the lobbyist’s name.) 

 

In the below example, “Bird” was the last name of the lobbyist searched. Under Search Results, 

the lobbyist entry for Sue Bird came up.  

 

OPTION 2: If your lobbyist has not yet registered, you can send them a registration request by 

clicking Add Lobbying Request (see below screenshot). 

 

 

 

Once you confirm their contact information and the subjects they can lobby on your behalf on, click 

Send Authorization Request. They authorization request will be emailed to the lobbyist from 

cppehlp@mt.gov and include a link for the lobbyist to register. The email will also include your access ID. 

Lobbyists should follow this step-by-step guide to register in the lobbying database.  

 

http://politicalpractices.mt.gov/Portals/144/2019%20Communication%20assets/PDFs%20for%20website/Register%20as%20a%20Lobbyist%20in%20the%20Lobbying%20Databse.pdf?ver=2019-02-15-103352-187
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Step 11: Whether you have added a lobbyist or not, you will finish your registration process by selecting 

Finish and Register on the next screen. 

Step 12: The next screen gives you the option to either print your registration (Print Page) or Exit. If you 

select Exit, you will then go back to the main screen, where you can file an L-5 report. 

 

Your registration in the database is now complete! If your lobbyist still needs to 

acknowledge your relationship as their lobbyist, that step must be completed by the lobbyist. They can 
complete that process by following this guide.  
 
To comply successfully with Montana’s lobbying requirements, familiarize yourself with the COPP’s 
lobbying page and the L-5 Report Guide.  

 

http://politicalpractices.mt.gov/Portals/144/2019%20Communication%20assets/PDFs%20for%20website/Register%20as%20a%20Lobbyist%20in%20the%20Lobbying%20Databse.pdf?ver=2019-02-15-103352-187
http://politicalpractices.mt.gov/lobbying
http://politicalpractices.mt.gov/lobbying
http://politicalpractices.mt.gov/Home/2019-Legislative-Session-and-Lobbying/L-5-Lobbying-Financial-Report-Guide#823568775-4-what-must-be-reported-in-an-l-5-form
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